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Letter of Intent 
 
Dear Varun K H, 
 
With reference to your interviews and subsequent discussions you had with us, we are pleased to offer you a 
position of  Market Manager with us Stanco Solutions Private Limited and deputed to Grantrail Wholesale 
Private Limited. 
 
Detailed job objectives will be provided upon joining. The appointment offer is subject to the information provided 
by you in your Resume / Bio-data/CV and interviews are correct and valid. 
 
Your work location will be Bangalore.The job is transferable anywhere within India. 
Your Annual CTC will be Rs. 430224/- The Management reserves the right to bifurcate or merge the allowances in 
basic salary. A detailed salary structure along with appointment letter will be provided after the date of joining. 
 
The appointment is valid from the date of your joining which should not be later than 26-12-2024. 
 
Please send in your acceptance by returning signed acknowledgement. Upon joining, we will provide you a 
detailed fixed term appointment letter. 
 
Kindly bring copy of the below mentioned documents at the time of joining: 
 

1) Five (5) Passport size photographs with white background – name written at the back.  
2) Self-attested photocopies of Educational Certificates. 
3) Self-attested photocopy of your PAN Card. 
4) Self-attested Photocopy of AADHAR Card 
5) Self-attested Photocopy of your Photo ID e.g. Voter ID/ Aadhar Card/ Driving License. 
6) 1 original and 1 photocopy of Cancelled cheque from your Bank account or 2 photocopies of front page of 

your passbook. 
7) Resignation mail or Resignation letter/Non obligation certificate from your previous organization (If any). 

 
You can share the documents to mail id onboarding@stancosolutions.com and phone number  9324783651. 
 
Please note that any claims based on the alleged verbal promises by any authority, not a part of this letter, will not 
be entertained in future. 
 
This Letter of Intent shall be valid for two weeks or till the date of joining, whichever is earlier.  
 
For STANCO Solutions Private Limited 

 
        Prasanna  
      HR Manager 
                                      Accepted and Agreed  



28 January 2025

APPRENTICESHIP WITH NOVO NORDISK SERVICE CENTRE (INDIA) PVT. LTD.

Dear Roshan K,

We are pleased to offer “you” (also referred to as “Apprentice”) apprenticeship training as
defined under the Apprentices Act, 1961 and the Apprentice Rules, 1992 and its amendments
thereto (collectively referred to as “the Act”) at Novo Nordisk Service Centre (India) Private
Limited (hereinafter referred to as “the Company”) on the following terms and conditions
(hereinafter referred to as “Agreement”):

COMMENCEMENT OF APPRENTICESHIP AND TENURE

You will be based at Bengaluru and will train at the Company’s premises located at Bengaluru,
unless otherwise specified elsewhere by the Company.

The tenure of your apprenticeship training will be of twelve (12) months from the date of
joining ( 20 January 2025) the Company which includes the period required to meet your
training requirements. However, the Company reserves the right to extend the apprenticeship
period to such further duration as it considers appropriate to which effect a written
communication shall be issued to you before the completion of the initial period.

It shall not be obligatory on the part of the Company to offer any employment to the Apprentice
on completion of period of the apprenticeship training nor shall it be obligatory on the part of the
Apprentice to accept such an employment offer.

PERFORMANCE OF DUTIES

1. The Company expects you to perform work allotted to you on joining the Company and such
other duties as may be assigned to you from time to time, by the Company

a.
 

In a socially and environmentally responsible manner;

b.
 

Follow the oral and written instructions and orders given to you by or on behalf of the
Company by any officer having the power to give such instructions and orders in relation to
your apprenticeship training and functions;

c. Follow the policies and procedures of the Company in all matters of conduct and discipline;

d.
 

Faithfully safeguard the interests of the Company;

e.
 

Comply with the general regulations and special instructions issued to you;
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28. The following documents are needed to be submitted by you at the time of joining:

a.
 

Photocopies of 10th and 12th class mark sheets (or other school records)

b.
 

Photocopies of other educational certificates (graduation, diploma, vocational certification
etc.)

c. Photocopy of Aadhar card

d.
 

Two passport size photographs

EMOLUMENT

29. Your total remuneration package will be Total Cost to Company Rs. 27,500/- (Twenty seven
thousand and five hundred only) which includes your cash stipend. For details of your
compensation refer Annexure 1. Stipend will be paid monthly at the end of each calendar month
and shall in any case be paid by the tenth (10th) day of the following month. No deduction shall
be made from the stipend for the period during which you remain on casual leave or medical
leave which is approved by the Company. Stipend shall, however, not be paid for the period for
which you remain on extraordinary leave.

30. The Company shall have the right to revise the rate of emolument paid to you as per
Government mandate on such emoluments and in accordance with the Act.

31. The Company, after reporting the matter to the Apprenticeship Adviser and with his consent,
may stop the continuance of payment of or reduce the amount of stipend, as the case may be,
owing to unsatisfactory work or conduct while performing your duties, which may also lead to
relieving you from your duties. Such action shall be taken only after intimating you of the
grounds thereof and giving you an opportunity of representing against the action proposed.

ACCEPTANCE OF APPRENTICESHIP

32. If the above offer is acceptable, kindly sign this letter, within 14 days from the date of issue,
confirming that you accept the apprenticeship hereby offered, failing which the apprenticeship
contract stands cancelled.

Yours faithfully
for Novo Nordisk Service Centre (India) Private Ltd.

{{Sig_es_:signer1:signature:font(size=10):dimension(width=45mm,height=10mm)}}
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